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PART 1 TRACK 2

Words and expressions to remember:

1. to be addicted to sth
2. to rely on sth /smb
3. to be measured in six-minute segments
4. to bill a client
5. to be fixed in a computerized time-sheet
6. to draft a contract 
7. to amend documentation 
8. to  consult on an agreement 
9. “the idea  freaked me out” 
10. to get used to sth
11. to sit around

***
12. the mess of papers on the table
13. to tidy up
14. to locate the correct file 
15. a letter of appreciation 
16. due diligence review 

***
17. to  scan the pages swiftly
18. to date smb

Did you get it?

1. Why is Sam’s life measured in segments?
2. What does Sam’s desk at work look like?
3. Why is tomorrow’s meeting so important to Sam?
4. Why does Sam like Arnold Savell? Why does she dislike Katterman?
5. How does Sam describe her love life within the framework of her time-saving plans?
6. What does Guy Ashby look like?

Follow up

· How do you plan your own life?
· Do you have a plan-book? Do you always follow your time-table?
· What does your writing table look like?
· Can you say you are an organized person?
· How do your colleagues/mates treat you?
· [bookmark: _GoBack]What do you think about a possibility of a small romance at work?
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